
HOW TO REQUEST MILITARY SERVICE RECORDS 

IDAHO STATE VETERANS CEMETERY 

www.veterans.idaho.gov/cemeteries
BoiseCemetery@veterans.idaho.gov     BlackfootCemetery@veterans.idaho.gov 

In order to determine eligibility for interment in the Idaho State Veterans Cemetery, a copy of the Veteran’s 

“Form DD-214” or other equivalent military discharge documents must be included with all Pre-registration 
Applications or, if not pre-registered, included with all Interment Requests.   

A list of accepted military documents can be found at: 
http://www.cem.va.gov/CEM/hmm/discharge_documents.asp 

*Note: Some documents may not contain a complete service history and would require more than

one type of document to supplement the information.

If this document cannot be located, it will be necessary to obtain a duplicate record as the Cemetery Office 

cannot approve applications without first verifying eligibility.    

Listed below are the options available for securing a duplicate military discharge record.  Military Records are 
available from the United States National Archives and Records Administration (NARA) by submitting a  

Standard Form 180 (SF-180).  We recommended that individuals use the on-line request form, as it is the 
fastest way to obtain records as explained below. 

On-line Request Form 

• This option is only available to Veterans (and Next-of-Kin of deceased Veterans). 

• It is the fastest, easiest way to obtain records.  Records are generally received within three

weeks of the request, rather than the current response rate of 12 weeks or more (see link below for current 
response times).  The online request form can be found on the United States National Archives and Records 

Administration (NARA) website at:  

www.archives.gov/veterans/military-service-records/ 

If the veteran is already deceased, follow the on-screen instructions for EMERGENCY REQUESTS.  

The Next-of-Kin will need to print and sign the form and submit it with proof of death to the Archives.   
Be sure to include the reason in "Section II- PURPOSE" and Fax to 314-801-0764. 

Download a copy of Standard Form 180 

• Standard Form 180 can be downloaded from the NARA website listed above.

• Click on "Submit your request by MAIL or FAX using the SF-180 Form" and follow the prompts.

Obtain the form locally: 

• From your local Veterans Administration Office (Call 780-1380 to make an appointment)

▪ If you've ever filed a VA claim for benefits, your records may be on file locally.

• From Veterans Service Organizations such as the VFW, American Legion or DAV

Return Completed Forms (with hand-written signature) to: 

Please note: The SF-180 instructions contain additional mailing information regarding the location of certain 

Military Records, specifically Health Records and/or Reserve Service information.  For the purpose of obtaining 
documentation to establish eligibility for interment in the Idaho State Veterans Cemetery, please submit all 

forms and correspondence using the contact information listed above. 

Send by Mail or Fax: For Emergency Requests: 

National Personnel Records Center 
Military Personnel Records 

9700 Page Avenue 

St. Louis, MO 63132-5100 
FAX:   314-801-9195 

If you need to request records for an 
emergency, such as a funeral or surgery, 

include an explanation in Section II 

"PURPOSE" then follow on-screen prompts 
and FAX to:   314-801-0764 
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